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Business Owner and 
staff (PDC) post job 
description on VEC 
website 

 
Application and 
documentation 
submitted to Loan 
Advisory Board (LAB) 

Town issues loan 

Run ad/solicit position 
locally 

Business collects 
applications 

Staff (PDC) 
collects/receives LMI 
data sheet 

Potential applicants contact 
business owner.  Business 
owner distributes application and 
LMI benefit sheet  

VEC reviews LMI data, 
sheets, verifies pool is 
greater than 51% LMI 

Total Applicant Pool with VEC LMI 
Verification given to business owner 

Business owner chooses appropriate, 
qualified hire 

LAB reviews 
application and 
documentation, 
request more 
information if 
necessary 

LAB recommends 
approval or denial of 
loan 

LEGEND 
 
 Loan Application Process 
  
 Job Creation Process 

Business Owner decides to create job and apply to revolving loan fund 
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